18th April 2018
Dear Parent/Carer,

YEAR ELEVEN ARRANGEMENTS – SUMMER TERM 2018
For convenience, all the arrangements regarding your daughter have been collected together in this letter.  Please retain the information for reference.

From Thursday 24th May 2018, your daughter will officially finish her formal study in school.  Until this date, she will follow her normal timetable and remain in lessons unless she has an examination.  In the past, students have been mistaken in the belief that they can take time off school to revise before examinations.  Please be aware that it is illegal for schools to grant study leave.  Your daughter’s attendance will be closely monitored and any absences of this nature will not be authorised as it is essential for your daughter to remain in school.

Once your daughter has completed her GCSE courses and has finished examination preparation with teachers, she will be allowed to use the time in lessons to complete silent study and revise for her forthcoming examinations.  From Monday 4th June 2018 she will not need to attend school unless she has an examination.  
The year 11 Leavers’ Assembly will take place at 2pm on Thursday 24th May and your daughter will be dismissed from school at the end of this assembly at around 2.30pm.
National Leaving Date

The government now sets an official leaving date for all Year 11 students.  The last day for Year 11 students is Friday 29th June 2018.  Many colleges and sixth forms are running induction programmes after this date which your daughter should ensure she attends.  For your information, the induction day at Lordswood Sixth Form Centre is Monday 2nd July 2018.  

Lockers*

All locker keys must be handed to Mrs Rolf in the school office no later than Monday 21st May 2018.  

Lockers MUST be emptied of all belongings by Friday 25th May 2018 and left unlocked and in a clean condition.  Any items left in the lockers after this date will be discarded.
Return of Books*
Your daughter is responsible for any school textbooks which have been issued to her.  She will be notified about the arrangements for the return of books by her subject teachers. Please also note that any library books that have been borrowed from the library will also need to be returned.

*Payment will be required for any lost or damaged books and locker keys.
Examination Arrangements

Your daughter is responsible for checking her examination timetable and making sure that she is present for all examinations.  Any absences must be covered by a medical note otherwise a charge will be made to cover the cost of the examination.

Starting times will be 8.30 a.m. for morning examinations and 1.30 p.m. for afternoon examinations.  Times must be carefully checked, as there are some mid-morning examinations.  Times printed on timetables are the times the examination will actually start, therefore, students must arrive 15 minutes before these times. Anyone arriving late for an examination will be refused entrance and parents/carers will be required to pay any costs incurred.

Full school uniform must be worn for all examinations and students will be sent home to change if they are not wearing correct uniform.  In addition, parents/carers should note that they are liable for the payment of fees for any examination missed and not covered by a medical certificate.

Examination Results

GCSE results will be available for collection in school between 9.30 a.m. – 10.30 a.m. on Thursday 23rd August 2018.
Results not collected personally will be posted on the day, provided that your daughter’s results’ envelope is stamped.  Otherwise, results can only be collected on the first day of the Autumn Term, Monday 3rd September 2018.
NO INFORMATION CONCERNING RESULTS

CAN BE GIVEN OVER THE TELEPHONE

Yours sincerely

Ms L Pickford
Achievement Co-ordinator Years 10 & 11
